
 
Colorado Department of Public Health and Environment   Air Pollution Control Division 
4300 Cherry Creek Dr S APCD-SS-B1 Phone: (303) 692-3150 
Denver, Colorado 80246-1530 Fax: (303) 782-0278 
 

RELOCATION NOTICE FOR PORTABLE SOURCES 
Complete relocation notices must be received by the Division at least ten (10) days prior to relocation.  Forms will be 

returned if all required fields are not completed. * Indicates required field. See back for additional information to assist 
completion of this form. 

 
*Company Name: *Phone: (       ) 
*Address of Homebase:                                                               *Contact Name:  
*Present address of equipment to be relocated:  
 
Section 01- Equipment Relocation Information - NOTE: Use a separate form for each permit. 
 
*Present Facility or Location Name: 

*AIRS ID: 7 7 7 - __ __ __ __ - __ __ __                                                         * Permit Number:    
Have any changes occurred in control equipment, fuel type, driving engine, and/or compressor unit 
from what was approved in the permit?  (If yes, a revised Air Pollutant Emissions Notice (APEN) must be 
submitted to the Division.)     

 Yes    No   

Is equipment being used at the homebase?    Yes    No   
Is equipment being moved to storage or otherwise placed out of service?    
 
Note:  Any operating source permitted as portable may not remain at a single site for a period of more than 
two years. Operating sources that are not relocated within two years must be re-permitted as fixed, 
non-portable stationary sources.  If equipment is placed in storage and properly reported, storage time 
will not be counted towards the two year time line.  If you want to retain your permit, but “zero” your 
emissions see directions in additional information. (1) 

 Yes    No   

Is equipment being located outside of Colorado?  (If yes, enter “Out of State” in section 02)   Yes    No   
Is equipment being located to designated Tribal/Reservation Land or Fee Land?     Yes    No   
 

Section 02- Proposed Site Information  

*New Facility or Location Name:                                                                                     AIRS ID or Permit # 

*Site address:                                                                     City:                                     County:                             Zip: 
*ATTACH A TOPOGRAPHIC SITE MAP SHOWING LOCATION OF RELOCATED SITE. (2)  Map is not required for 
equipment located Out of State, in Storage or on Tribal Land.    
Will relocation of equipment result in the “New” facility becoming a Major Source for Operating 
Permit purposes, or a Major Stationary Source?       Yes    No   

*Dates equipment expected to operate at new location Startup: ______/______/______ Completion:______/______/______ 

*Provide an emissions inventory of all emission units already operating at the new site: 
AIRS  ID or Permit Number  Description  Make  Model  

1.    
2.    
3.    
4.    
5.    
6.    
 
 
Signature of Authorized Official        Date 
 

Name and Title of Signing Official (Please print) 

 
For Department Use Only           Copies Sent to:       [   ]  Administration 
     RECEIVED                             [   ]  Scanned  
                              [   ]  Inventory 
Version #2- June 6, 2011                             [   ]  File  
 



ADDITIONAL INFORMATION TO ASSIST IN FILING PORTABLE SOURCE RELOCATION NOTICES 
Relocation Notices are required under Colorado Air Quality Control Commission Regulation No. 3, Part A, II.C.1.f. : 
A revised APEN is not required whenever the location of a portable facility, process, or activity is changed, however, the owner or operator of 
such source must file a relocation notice.  Such notice shall be received by the Division at least 10 days prior to the change in location.  
Alternatively, the owner or operator of a portable source may request written approval from the Division to report multiple relocations. 
Relocation forms are available at the Division offices and online at http://www.cdphe.state.co.us/ap/downpermitforms/NoticeRelocation.pdf 
 
Company Information- This section requests general information for the company. 
Homebase: Identify the site where the equipment will be based or stored when not in use.  Records shall be maintained at all times for all 
equipment at the homebase. 
 
Present site address of equipment to be relocated: Identify the address where the equipment is currently located –the homebase, last 
location of operation or storage – and from which it is being moved.  If no address is available, provide latitude and longitude of site.   
 
Section 01- Equipment Relocation Information 
AIRS ID and Permit Number: Identify the current air permit number associated with all equipment being relocated.  The AIRS ID is the 
number found in the lower left corner of the Air Permit.  Both the air permit number and AIRS ID number shall be provided.  List one permit 
number per relocation notice.  If there is equipment that is not listed under that permit that will be operated, an APEN may need to be 
submitted.  AIRS ID for portable sources always begins with 777.  If the AIRS ID on the permit does not begin with 777 and the equipment is 
being relocated, then an APEN shall be submitted to the Division for the equipment to be permitted as Stationary.   
 
Have any changes occurred in control equipment, fuel type, driving engine, and/or compressor unit from what was approved in 
the permit?:  Identify any changes from the permit specifications. These changes may require a revised APEN be submitted to the Division.  
APENs can be found at: http://www.cdphe.state.co.us/ap/downloadforms.html 
 
(1)Is equipment being moved to storage?:  Identify whether the equipment is being moved to a storage site.  A business may choose to 
move equipment into storage for several reasons, i.e. business is slow and the equipment is not being used.  If this is done, the business shall 
check “Yes”.  The time equipment is placed in storage will not count toward the two year time restriction for a “portable source”.  Once the 
equipment is taken out of storage for use, a new relocation notice shall be submitted to the Division; even if it is at the last location it operated.  
If the business wishes to keep the equipment in storage and/or is ceasing operation of the equipment for an extended amount of time and 
does not want be charged for their annual emissions, submit a Setting Air Emissions to Zero form to the Division.  This form can be found at: 
www.cdphe.state.co.us/ap/downpermitforms/ZeroEmission.pdf.  By filing this form, a business will not be charged the annual emissions fee 
because they are not operating and not emitting air pollutants from that equipment.  When the equipment is going to be used again a new 
APEN is required to be filed with the Division.  Note it may not benefit a company to do this if the APEN filing fee is more expensive than their 
yearly emissions.  If the equipment has been sold or will no longer be used, then a “permit cancellation form” shall be submitted. 
 
Is equipment being located to Tribal/Reservation Land or Fee Land?: Identify whether equipment is being located to Tribal or Fee 
Land.  Fee Land means real property located within a reservation that is owned in fee by non-Indians.    
 
Section 02- Proposed Site Information-This section requests general information for the relocation site. 
Site Address: Identify the general site address or street address where relocated equipment will operate. 
 
(2)Downloading United States Geological Survey (USGS)TOPO Map: USGS topographic maps may be downloaded for free using the 
"Map Locator" function at http://store.usgs.gov. For optimum printing and faxing, turn off the "Images" layer; set the page zoom to 100%, and 
print with the Print Range set to "Current Page" and the Page Scaling set to "None".  
 
Will relocation of equipment result in the “New” facility becoming a Major Source for Operating Permit purposes, or a Major 
Stationary Source?:  Any source that emits or has the potential to emit more than 100 tons of any regulated air pollutant per year is a Major 
Source.  In addition, any source that emits or has the potential to emit more than 10 tons per year of a hazardous air pollutant, or more than 25 
tons per year of a combination of hazardous air pollutants, will be required to have an operating permit. If equipment is relocated to a site that 
emits pollutants, it must be determined if any addition of pollutants will trigger Major Source status for the new site by adding emissions of 
permits together.  
 
Dates equipment expected to operate at new location: Record the date the equipment will be placed at the new site, and how long it is 
expected to operate at the new site.   
 
Please note the following: 
 

• If the site location is in a nonattainment area for any National Ambient Air Quality Standard (NAAQS) criteria pollutant (Nitrogen 
Oxide, Sulfur Dioxide, Ozone, Volatile Organic Compounds, Particulate Matter – PM10, PM2.5, TSP –, Carbon Monoxide, Lead) 
permitting requirements may change. This website will direct you to those areas that are designated as attainment/nonattainment: 
http://www.cdphe.state.co.us/ap/attainmaintain.html 

 
• If relocating equipment from outside of the State of Colorado into the State of Colorado without already having obtained a Colorado 

air permit for that equipment may trigger new source performance standards (NSPS) per Regulation Number 6 Part B.  
Documentation shall be provided to show equipment has been issued a valid air permit in Colorado. 

 
Mail this form to: Colorado Department of Public Health & Environment- APCD-SS-B1 

4300 Cherry Creek Drive South 
Denver, CO 80246-1530 

For additional assistance on how to complete this form contact: 
Air Pollution Control Division: (303) 692-3150 or Small Business Assistance Program (SBAP): (303) 692-3148 or (303) 692-3148 

http://www.cdphe.state.co.us/ap/downpermitforms/NoticeRelocation.pdf
http://www.cdphe.state.co.us/ap/downloadforms.html
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http://www.cdphe.state.co.us/ap/attainmaintain.html
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